
APATX Conference 
Session Submittal 

How-To

Sponsored, and Powered, by ZOOMGRANTS



Step 1 

• Visit www.apatx19.com  

• Click on “Submit via 
ZoomGrants” 

http://www.apatx19.com/


New Account

Existing User

Step 2 

• Create a New ZoomGrants Account; or if you already have a ZoomGrants Account from last year, you can log-in

• Preview the Call for Proposals

Preview Proposal



Step 3 

• After you create an account, you can APPLY to submit a proposal. You do not have to have your proposal ready 
at this time – ZoomGrants allows you to work on the proposal, save, and come back at a later date.

Confirmed Account Creation

Apply



Step 4 

• Review Policies and Conditions, Past Programs, and Conference Description using the Tabs on top of the page

• Complete Session Coordinator Information

• Add any Collaborators (other people who you want to allow access to your session proposal for editing purposes)

Apply

Policies, Speaker Conditions, Past Program Tabs

Enter session collaborators, if desired (ability for other individuals to access/edit session proposal)



Step 4 - Continued

• Tabs at the top of the page can expand by clicking on the tab or become hidden by clicking “hide this”. 



Step 5

• After you have completed the Session Coordinator Information, you can move to the next tab, titled, “Session Proposal Questions”

• Instructions can be shown or hidden. Be sure to watch the word counts

• Spaces for bios will adjust based on the amount of speakers selected on Question #6. If you need additional bio space, make sure you have 
the correct number of speakers selected on Question #6

• For Questions 22 & 23, if you are not submitting for Law or Ethics, you must put NA in the text box for the application to be submitted



Don’t Worry! 

•You can save the application and come back to work on 
it at a later time using your username and password. 

•Your application automatically saves as you move from 
text box to text box. 



Step 6
• Preview/Print; or 

• Submit your Proposal



Step 6 Continued

• If you missed any of the required fields, ZoomGrants will let you know which fields are missing answers. 



Step 7
• Once all the required fields have been completed, the application will require your initials to submit. 



DONE!

• Once you have submitted your application, you will receive a conformation email from ZoomGrants and the ability to download a PDF copy 
of your session submittal. The Conference Program Committee will contact you through ZoomGrants if your session has been accepted. 



QUESTIONS
administrator@apatexas.org 




